


P R O D U C T  B R I E F

Processes Tailored for Speed and Precision
Post changes to contribution, family, and 
member data automatically in bulk or one 
record at a time.
Use the "Pledge Card" quick posting process 
to make the process of entering pledge cards 
and initial payments more efficient.
Save your Quick Post process selections for 
future use. 
Use the one-time process for EFT payments 
when using QuanComm as processor.  
Quickly identify families whose credit cards 
will soon expire.
Archive inactive records and get them out of 
your way.

Synchronizes with Other PDS Software
Integrates seamlessly with PDS Formation 
Office™ and PDS School Office™. Multiple 
programs share a single database. Enter a 
member or family once; access and edit their 
records from any of the programs.
Export data to PDS Ministry Scheduler™ to 
easily organize schedules and duties for 
church leaders and staff.
Fully integrates with PDS Connects™, the 
online companion to Church Office. PDS 
Connects gives your members the ability to 
manage their profile information over the 
Internet and make online donations..

Secure Background Checks
Background Integration from the Safe 
Environment screen enables you to 
automatically order background checks from 
SecureSearch.
Quickly order background checks
Save time, money and headaches
Be consistent in your screening processes

Electronic Sacramental Register
Add the optional Sacramental Register feature 
for a searchable electronic database of all your 
sacramental records. This add-on feature 
makes it easy to quickly locate entries in your 
written registers and helps preserve your 
valuable records. 

Powerful, Easy-to-use Reporting 
Choose from dozens of pre-defined reports to 
generate directories, produce lists and 
comparisons for analysis and mailings.
Design your own reports with content you 
define to meet your immediate needs.

Track contributions and contribution goals 
accurately, completely, and securely.
“Easy Lists” let you instantly generate lists of 
members’ details meeting almost any 
practical criteria.
Support your stewardship goals with 
pre-defined letters and reports specifically 
tailored for stewardship projects.
Powerful selections allow you to print exactly 
who you want in any report.  Simply check off 
the families or members you want to print or 
enter the selection criteria. Any field available 
for printing in a report can be used as selection 
criteria.
Use the PDS Catholic Directory feature to 
automatically compile all your facility’s 
information and statistical data to quickly 
generate your report for The Official Catholic 
Directory™ (with which PDS has no affiliation). 

Comprehensive Gift, Donation, and 
Fund Management
Church Office manages and maintains 
all of your contribution information. It keeps 
you and your members informed of their 
giving records and histories and can even 
track progress toward fulfilling a capital 
campaign pledge.
Support for most EFT (Electronic Fund 
Transfer) methods give your contributors 
payment flexibility. 

Mail Features
Use E-Z Mail™ to sort your first or standard class 
mailings. Print the qualification report, tray 
labels, and post office forms right from the 
program.
CASS certify mailing addresses on your own 
schedule over the Internet with PDS CASS It!™, 
an optional add-on feature. 

Comprehensive Support and 
Training Options
Enroll in the Preferred Client Program to 
receive free software updates, unlimited 
access to well-trained, knowledgeable support 
representatives during business hours, 24/7 
access to the online Knowledge Base, free 
training opportunities, and much more . 
Training options for PDS products (available for 
additional fee) include onsite training, 
one-on-one Webcasts,  online self-paced training 
videos,  and the PDS National Convention.

800.892.5202        parishdata.com/churchoffice
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Since 1978, Parish Data System has been the leading developer of Catholic management software solutions by meeting the 
needs of over 8,000 parishes, schools and dioceses worldwide. In 2004, PDS joined forces with another church 
management software leader, ACS Technologies, combining strengths and staff to offer the industry's best support and 
training along with the broadest line of church management software solutions. PDS software is used by many of the 
parishes in dioceses throughout the United States making it the top choice for Catholic management software and services.  
PDS continues to develop new technology solutions that aim to enable accurate data management, increase 
communications, and empower growth within Catholic organizations.

System Requirements

Requirement Minimum Recommended

Operating System Microsoft® Windows Vista™, XP SP (Service Pack) 2, 2003 SP1, or 

2000 SP4 operating system. 

Processor 

Memory 256 MB. 1 GB.

Monitor VGA color monitor (800 x 600 pixels or higher). 

Available Disk Space 150 MB. More storage might be required depending on the number of 

records you track. PDS products create data backups automatically; these backups require 

additional space. 

Multimedia Player Adobe® Flash® Player (latest version). 

PDF Reader Adobe Reader® (latest version). 

Additional Storage Devices CD-ROM drive for installation of the PDS software. A 

CD-RW, DVD-RW, USB Flash drive, or other high-capacity, removable media device to which 

Windows® assigns a drive letter is ideal for storing data backups.

Printer  Windows-supported laser or ink-jet printer.

E-mail program  Microsoft Outlook®, or similar.

SYSTEM REQUIREMENTS
Microsoft® Windows Vista™, XP SP (Service Pack) 2, 
2003 SP1, or 2000 SP4 operating system.

Intel® Pentium® processor or equivalent. 
A 1.5 GHz processor or higher is recommended.

256 MB or more RAM (memory). 
1 GB is recommended.

150 MB available disk space. More storage 
might be required depending on the number 
of records you track. PDS products create data backups 
automatically; these backups require additional space.
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Network (LAN), Terminal Server, and other hardware 
considerations available online or upon request.

TOTAL INTEGRATED SOLUTIONS

CHURCHES SCHOOLSDIOCESES            

Church Office™

Formation Office™

School Office™

HeadMaster® Software

DioOffice™

Development Connection™

DioView™

Ledger™

Ledger/Payroll™

Facility Scheduler™

Ministry Scheduler™

CASS It!™

SecureSearch

Connects™

OnDemand™

Chalksite™

Extend Platform®

LiveStor®

Constant Contact®

Forms & Supplies

Implementation

Consulting and Training

Data Services

Preferred Client Program

Networked Multi-User Support




